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The professional's quick-reference handbook for writing business and technical reports
Professionals in business, government, and technical fields often need help in organizing and writing reports
for associates, clients, and managers. This simple tutorial handbook offers expert tips and useful ideas for
organizing ideas, structuring reports, and adding spice to technical papers.
Writing Reports to Get Results offers in-depth guidance for writing:
* short, informal reports, such as job progress reports and inspection reports
* semiformal reports, such as laboratory and medium-length investigation and evaluation reports
* formal reports, such as analytical and feasibility studies and major investigations
* technical and business proposals of varying complexity
The authors use a simple pyramid method to help writers organize their information into the most convenient
and simplest structure for any type of document-from single-page proposals to full-length presentations.
Rounding out this easy, instructional handbook are helpful tips on a number of other topics, such as:
constructing reference lists and bibliographies; the use of numbers, abbreviations, and metric symbols;
preparing illustrations for insertion into a report; and working collaboratively as a member of a writing team.
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From reader reviews:

Trevor Wright:

What do you ponder on book? It is just for students since they are still students or that for all people in the
world, the actual best subject for that? Merely you can be answered for that concern above. Every person has
different personality and hobby for each other. Don't to be compelled someone or something that they don't
would like do that. You must know how great in addition to important the book Writing Reports to Get
Results: Quick, Effective Results Using the Pyramid Method. All type of book could you see on many
resources. You can look for the internet options or other social media.

Eva Solares:

The particular book Writing Reports to Get Results: Quick, Effective Results Using the Pyramid Method will
bring someone to the new experience of reading any book. The author style to spell out the idea is very
unique. Should you try to find new book you just read, this book very acceptable to you. The book Writing
Reports to Get Results: Quick, Effective Results Using the Pyramid Method is much recommended to you
you just read. You can also get the e-book in the official web site, so you can quicker to read the book.

Meredith Butler:

Do you have something that you want such as book? The e-book lovers usually prefer to decide on book like
comic, quick story and the biggest an example may be novel. Now, why not hoping Writing Reports to Get
Results: Quick, Effective Results Using the Pyramid Method that give your fun preference will be satisfied
simply by reading this book. Reading practice all over the world can be said as the opportunity for people to
know world much better then how they react to the world. It can't be said constantly that reading practice
only for the geeky individual but for all of you who wants to possibly be success person. So , for every you
who want to start reading through as your good habit, you are able to pick Writing Reports to Get Results:
Quick, Effective Results Using the Pyramid Method become your current starter.

William Jones:

In this age globalization it is important to someone to get information. The information will make you to
definitely understand the condition of the world. The fitness of the world makes the information easier to
share. You can find a lot of recommendations to get information example: internet, paper, book, and soon.
You will see that now, a lot of publisher this print many kinds of book. The particular book that
recommended to you personally is Writing Reports to Get Results: Quick, Effective Results Using the
Pyramid Method this guide consist a lot of the information on the condition of this world now. This
particular book was represented how can the world has grown up. The dialect styles that writer use for
explain it is easy to understand. The particular writer made some investigation when he makes this book.
This is why this book suitable all of you.
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